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PRICING FOR SERVICES IN THE RESEARCH CENTER 
 

RESEARCH FEE (TO IDENTIFY, LOCATE AND RETRIEVE PHOTOGRAPHS FROM RESEARCH CENTER COLLECTIONS) 
$20.00 
 
PHOTOCOPYING 
There is a $5.00 minimum copy fee for all photocopied materials by the Research Center.  This fee includes five (5) 
pages and all shipping and handling costs.  No multiple copies of an individual item are allowed.   
 
Additional photocopy pages are as follows: 
 $0.20 each for letter/legal 
 $0.30 each for 11”x17” 

 
FILM, VIDEO & AUDIO DUPLICATION 
There is a set-up charge of $10.00 per order, plus $15.00 per CD or DVD.  The set-up charge is a one-time fee per order.   
 
Reproduction services provided only for materials for which Hardin-Simmons University owns intellectual property rights. 

 

PHOTOGRAPH REPRODUCTION: educational purposes 
 Additional Information: “Photograph Reproduction Policies” 

 
Black and White Prints Color Prints 

 

4 x 5 = $6.25 4 x 5 = $6.25 
5 x 7 = $7.50  5 x 7 = $7.50 
8 x 10 = $12.00   8 x 10 = $14.00 
11 x 14 = $20.00 11 x 14 = $23.00 
13 x 19 = $30.00 13 x 19 = $35.00 

 
Larger Prints are available for $35.00 plus $5.00 per square foot rounded up to the next full square foot. 
Prepayment required when ordering prints. 
Modifications (de-specking, scratch removal, etc.) — $50 hour/$50 minimum 
 
Digital Images 

Digital reproduction of images provided with special permission from the collection manager:   
$10.00 per image [plus $15.00 per CD or no cost for online link to access images to download] 

      Prepayment required when images are ordered. 
 
Modifications (de-specking, scratch removal, toning, etc.) — $50 hour/$50 minimum 
 
Digital reproduction created only for objects in photograph collections or materials for which Hardin-Simmons University 
owns intellectual property rights.   
 

COMMERCIAL ACCESS TO AERIAL IMAGES: for-profit releases 
Aerial images will be made available for commercial use at a cost of $200 for each image, printed up to 13 x 19inches.   
 
SHIPPING AND HANDLING FEES 
A flat fee of $10.00 will be added to photograph orders when requested to be mailed. 


